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POLI CY

It is in the Cty's best interest and the responsibility of each public
enpl oyee under Florida Statutes Chapter 112 that enployees devote their
entire time, attention, and effort during working hours to Gty business and
interests and to avoid any conflicting enploynent or contractual
rel ati onshi ps. Wthin the paranmeters of Florida Statutes Chapter 112 and
City policies, enployees may be permtted outside enploynent, contractual
rel ati onships or business involvenment so long as there is no conflict or
interference with an enployee's Gty work schedule, enployee availability,
job performance, or job responsibilities. Conflicts of interest or
activities which inpede proper standards of conduct are prohibited.

Enpl oynment, contractual relationships or business involvenent which my
create a conflict of interest are not permtted. If an enpl oyee believes
that such enpl oynment, contractual relationships, or business involvenent may
have the potential for creating a conflict of interest or interfering with
their work schedule, enployee availability, job performance, or job
responsibilities, they should seek the guidance of the Cty Attorney's
Ofice when considering engagenent in such enploynent, contract ual
rel ati onshi ps, or business involvenent. An enpl oyee who engages in any
enpl oynent, contractual rel ationships, or business involvenent nust disclose
such enploynent, contractual relationships, or business involvenent and
obtain the prior witten approval from the D rector of Human Resources and
the Gty Attorney's Ofice. Enpl oyees who fail to disclose enploynent,
contractual relationships, or business involvenent or obtain prior witten
approval of the Director of Human Resources and the Gty Attorney's Ofice

will be subject to disciplinary action. Engaging in conflicting enploynent,
contractual relationships or business involvenent that interferes with an
enpl oyee's work  schedul e, avai l ability, job  performance, or j ob

responsibilities is also a basis for disciplinary action.

No Gty enployee is permtted under any circunstances to use Cty facilities
or resources of any kind for private gain, outside enploynent, or business
activities. A violation of this prohibition wll be the basis for
di sci plinary action.



DEFI NI TI1 ON

Busi ness I nvolvenment - includes enploynent, ownership, or any conpensable
arrangenent which provides to the enployee any gain or |loss other than from
their enmploynent with the Gty.

PROVI SI ONS

1.

SCOPE - Al regular full and part tine enployees are subject to the
provisions of this policy, except for nmenbers of the Police Departnent
whi ch are subject to General Oders.

RESPONSI BILITY - Al levels of supervisors share responsibility for
i npl enenting and conmmunicating this policy, and for responding to
viol ations of this policy.

DI SCLOSURE - Enployees nust disclose any outside enploynent, self
enpl oynent, or business involvement wthin 10 business days of
commencenent of such activity to the Director of Human Resources by
filing the Enploynment D sclosure form The City Attorney's Ofice
reviews such disclosures to determine if any conflict of interest
exists or would result from the disclosed activities. If a positive
determ nation is nmade, the outside enploynent, business involvenent, or
activity is not permtted. Subsequent participation in the enploynent,
busi ness venture, or activity, or failure to disclose such activity
will result in disciplinary action up to and including term nation.



CITY OF CORAL SPRI NGS
EMPLOYMENT DI SCLOSURE FORM

TO Director of Human Resources FROM EMPLOYEE:

DEPARTMENT:

TI TLE:

| disclose the foll ow ng outside enpl oynent,

contractual relationship, or business involvenent:

Nanme of
Firm Super vi sor:

Pl ace of
Wor k: Phone:

Type of
Enpl oynent :

Begi nni ng Date of
Enpl oynent :

| f busi ness ownership, what type? (i.e. - corp., partnership,
proprietorship)

What is your percent of interest in the
busi ness?

Pl ease descri be your contractual relationship, if
any:

Description of
Duti es:

Potential Conflict(s) of
| nterest:

My outside enploynment, contractual relationship, or business invol venent

W th

ended, effective (date).

has

| certify this information to be true, accurate, and conpl ete.
Enpl oyee:




| Dat e:

Enpl oyee’ s Supervi sor:

Dat e:

Director of Human Resources:

Dat e:

Cty Attorney’s Ofice

Dat e:




